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1. Login for FE

i.  The user needs to log into eCMS using the url: www.ecms.gov.bt

€ A ecms.gov.bt
»

SR NG RIA]
e S ~Bhutan Electronic Customs Management System
——— e : ROYAL GOVERNMENT OF BHUTAN

HOME ABOUT v PUBLICATION v ADVISORIES TUTORIALS REPORTS v CONTACT LOGIN

An Effort Towards “SMART Borders For Seamless Trade, Travel And Transport.”

“As a small country, we have to look beyond the domestic market for growth, and we have to look to technology to overcome traditional
economic limitations of size and landlocked location”
- HIS MAJESTY THE DRUK GYALPO

Click on login menu and provide the required credentials to log in to the system:

.ecms.gov.bt/ECMSFE/cusLogin/signin.cl o~ o ¥ O @ :

Username

Password

Eorgot Password?

V2.0.20230329

2. Create Road Manifest

i. Select Road Manifest for the list of menus provided in the dashboard:

ECMS FE

= Appeal Man, ent FE
ppeal Managsmean ° Dashboard

@ Offence Management FE

cargo

arantee
ssenger Manifest

B Release

O Reports

© Road Manifest

/ Export (FE)



http://www.ecms.gov.bt/

Exemption

Guarantee

Road Manif

Search

Create Road Manifest
Update Road Manifest Veh|

Cancel Road Manifest

Update Road M,

iii. Key in the following details:

a. Road Manifest Header

» Select the Regime as Export and fill in the details >> Save the details

Update Road Manifest Vehicle

Update Road

My Party Road Manifest

Air Cargo Manifest

laration FE

atch Challan

Exemption

Letter of Guarantee

Road Manifest
Search Road Man

Create Road Mani

b. Invoice Details

el Road Manifest

o B Dashboard > Create Road Manifest >

* Mode of Transport

* Bound Type

Place of Loading

toms Station

* Port of Entry/Exit

Importer/Consignee Details

Importen/C

Importer/Consignee
Address

ter/Consignee
Mobile Number

Exporter/Consignor Details

Exporter/Cansignor TPN

Exporter/Consignor

* Exporter/Consignor
TPN:

Exporter/Consignor
Address

Exporter/Consignor Mobile
Number

Vehicle Details
* Vehicle Type :
Trailer No. :
* Driver Name :

* Document Number :

Contact No. :

Vehicle Description :

D pashboard

Dashboard > Create Road Manifest >

. Under the Road Manifest menu, Select Create Road Manifest:

* Regime

Temparary Export

Re-Export
Import
Tempaorary Import
6 Re-Impart

7 Warehousing

8 Transit

Importer/Cons;

Exporter/C

Exporter/Consigner ¢
Mail

Exporter/Consignor
Mame

Exporter/Consignor E-
Wail

- * Vehicle Number

* Document Type

*+ Nationality

Remarks

General Remarks

== 2 =3

» Add New invoice and either save or save and go to the next page




go Manifest

(<] Dashboard > Create Road Manifest > 04/04/2023 11:09

~ INVOICE LIST Total recorag): 0
[ - - Add New

Record
Quantity "

Total Invoice... Type of Pack... UsM

i N...Invoice No.

No items to show.

B Temporar

~ CREATE NEW INVOICE

= User R

[ 4] Dashboard = Create Road Manifest = 0470472023 1110

~ INVOICE LIST

& CREATE NEW INVOICE

«: |4 ~|l apr -l 2023 ~

Bulk/Non-Containerized Containerized

NewsUsad Vahiclas

- Quantity «Type of Package
Marks and Seal No * Goods Description
- Gross Weight -uom

c. Supporting Documents Details

» The declarant shall attach any supporting documents (invoice, packing list etc) for approval:

o Dashboard > Create Road Manifest > 04/04/2023 13:08
& DOCUMENT LIST Total recordis): @
- L] - ul
5! N...Document Code File Upload Required Remarks Ac...
1 Invoice

4 DOCUMENT DETAILS

Acceptable

Chaose Files | No file chosen Formats

«.pdf, * jpg
or * jpeg

Remarks :

d. Summary

» The declarant can review his/her road manifest declaration and submit the same for approval:

€) B oashboard = search Road Manifest > oarvasz023

= MANIFEST HEADER DETAILS

BT-BHUTAN 15 EMDE-Fhuntsholing Mini Dry Fort

sapsazss




3. Track Application

» An application Number will be Generated:

» The users will be able to track their application from Search Road Manifest:

==}

RMOF~ . — ate v e ” -~
Note X

RMO! n
Road Manifest has been Submitted

o pith Manifest Number n
RMO000033712

RMOI n

L_ox |

RMO( ...

RMO(
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Road Manifest

Search Road Manifest

Create Road Manifest

Update Road Manifest Vehicle

Cancel Road Manifest
Update Road Manifest

My Party Road Manifest

4. Request for Cancelation and Amendment of the Road Manifest:

» User can amend the submitted RM, when the applicated has been rejected for amendment.
¢ the details and vehicle details before the vehicle exited the country.
o the road manifest if the same is not linked to an active declaration.

» The system gives user the options to cancel the road manifest if:
e The road manifest is not used in a declaration or
e The consignment against the particular road manifest has not exited the country.

& Offence Management FE
2 Air Cargo Manifest
E Declaration FE
spatch Challan
© Exemption
@ Letter of Guarantee
B Passenger Manifest

& Release

O Reports

& Road Manifest
Search Road Manifest
Create Road Manifest

Update Road Manifest Vehicle

Update Road Manifest

My Party Road Manifest

o Dashboard > Cancel Road Manifest
¥ ROAD MANIFEST LIST

4 ROAD MANIFEST DETAIL

e
Road Manifest Number : RM0000031793 * Reasor
mport driver
* Remarks

Cancel Manifest

Total record(sk 4| ([ BB B e



5. Update Road Manifest and Update Road Manifest Vehicle:

User can apply for update of Road manifest in general or can apply update for just vehicle mentioned
in the RM due to certain reasons.

e The road manifest is not used in a declaration or
e The consignment against the particular road manifest has not exited the country.

& Offence Management FE

i o Dashboard > Update Road Manifest > Update Road Manifest 04/04/20

3= Air Cargo Manifest

B Declaration FE

® Dispatch Challan foad M‘“"[“‘fi Upcate * Road Manifest Number : | RM0000031822 -
Number

© Exemption
* Reason Code - * Remarks
© Letter of Guarantee
@ Passenger Manifest
Release
Reports
© Road Manifest
Search Road Manifest
Create Road Manifest
Update Road Manifest Vehicle

Cancel Road Manifest

B ——————
My Party Road Manifest

& Offence Management FE

o Dashboard > Update Road Manifest Vehicle >

2 Air Cargo Manifest
B Declaration FE

1 Dispatch Challan
© Exemption

© Letter of Guarantee
B Passenger Manifest Vehicle Details

B Release * Vehicle Number BO0903
D Reports * Vehicle Type MV-Medium Vehicle
© Road Manifest Driver Name : | testber iment Tyf CID Number

Search Road Manifest Document Number: | 2323 Nationality: = BT-BHUTAN -

Create Road Manifest

Cancel Road Manifest
Update Road Manifest

My Party Road Manifest




